
1 
 

ANAPHYLAXIS 
POLICY 

 

 

   







4 
 

¶ the availability of a sufficient supply of autoinjectors for general use in different locations at 

the school, as well as at camps, excursions and events 

¶ the limited life span of adrenaline autoinjectors, and the need for general use adrenaline 

autoinjectors to be replaced when used or prior to expiry.  

Emergency Response  

In the event of an anaphylactic reaction, the emergency response procedures in this policy must be 
followed, together with the school’s general first aid procedures, emergency response procedures and 
the student’s Individual Anaphylaxis Management Plan.  

A complete and up-to-date list of students identified as being at risk of anaphylaxis is maintained by 
the first aid officer- Jake DeBono and stored at various locations around the school- first aid room, all 
staff office’s, staffroom, school kitchens. For camps, excursions and special events, a designated staff 
member will be responsible for maintaining a list of students at risk of anaphylaxis attending the 
special event, together with their Individual Anaphylaxis Management Plans and adrenaline 
autoinjectors, where appropriate.  

If a student experiences an anaphylactic reaction at school or during a school activity, school staff 
must: 

Step Action 

1.  ¶ Lay the person flat 

¶ Do not allow them to stand or walk 

¶ If breathing is difficult, allow them to sit 

¶ Be calm and reassuring 

¶ Do not leave them alone 

¶ Seek assistance from another staff member or reliable student to locate the 
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Communication Plan  

This policy will be available on Richmond Primary School’s website so that parents and other 

members of the school community can easily access information about Richmond Primary School’s 

anaphylaxis management procedures. The parents and carers of students who are enrolled at 

Richmond Primary School and are identified as being at risk of anaphylaxis will also be provided with 

a copy of this policy.  

The Principal is responsible for ensuring that all relevant staff, including casual relief staff, canteen 

staff and volunteers are aware of this policy and Richmond Primary School’s procedures for 

anaphylaxis management. Casual relief staff and volunteers who are responsible for the care and/or 

supervision of students who are identified as being at risk of anaphylaxis will also receive a verbal 

briefing on this policy, their role in responding to an anaphylactic reaction and where required, the 

identity of students at risk. 

The Principal is also responsible for ensuring relevant staff are trained and briefed in anaphylaxis 

management, consistent with the Department’s 

https://www2.education.vic.gov.au/pal/anaphylaxis/guidance
https://www2.education.vic.gov.au/pal/anaphylaxis/guidance/5-staff-training
https://www2.education.vic.gov.au/pal/anaphylaxis/guidance/5-staff-training
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Ministerial Order 706 – Anaphylaxis Management in Victorian Schools. The record should include the 
names of staff who have undertaken the training course and the date the training is due for renewal, 
as well as the names of the staff who attended the twice yearly briefing to staff (if this is all staff you 
can just write ‘all staff’).   

The Principal will ensure that while students at risk of anaphylaxis are under the care or supervision 

of the school outside of normal class activities, including in the school yard, at camps and excursions, 

or at special event days, there is a sufficient number of school staff present who have been trained 

in anaphylaxis management. 

FURTHER INFORMATION AND RESOURCES 

¶ The Department’s Policy and Advisory Library (PAL):  

o Anaphylaxis  

¶ Allergy & Anaphylaxis Australia  

¶ ASCIA Guidelines:  Schooling and childcare 

¶ Royal Children’s Hospital: Allergy and immunology   

¶ Health Care Needs Policy 

POLICY REVIEW AND APPROVAL 

Policy last reviewed  February 14th 2023 

Approved by  Principal  

Next scheduled review date  February 2024 

 

The Principal will complete the Department’s Annual Risk Management Checklist for anaphylaxis 

management to assist with the evaluation and review of this policy and the support provided to 

students at risk of anaphylaxis.  

 

 

https://www2.education.vic.gov.au/pal/anaphylaxis/policy
https://allergyfacts.org.au/
https://allergyfacts.org.au/allergy-management/schooling-childcare
https://www.rch.org.au/allergy/about_us/Allergy_and_Immunology/
mailto:richmondps.vic.edu.au/about/policies/

